
_\l'!oc.ds, Anna 

From: 
Sent: 
To: 
Cc: 
Subject: 

Anna, 

Ali, Fareed 
Monday, April 27, 2015 2:32PM 
Woods, Anna 
Chan, Renee; russell, sara; Wilhite, Timothy; Weiss, Arthur 
RE: Please Review: Alturas Grant Enf Warning Letter 

We would like to keep this as a Grants Enforcement Warning letter. We'll take out the lockbox mailing address and have them 
contact you in the event they are willing to reimburse EPA in response to this warning letter. Absence a response or reimbursement 
from Alturas we'll send out the an Enforcement letter with lockbox info in mid-May. Thanks for your feedback. 

Fareed Ali 
Grants Management Office 
U.S. Environmental Protection Agency, Reg 9 
75 Hawthorne Street, Mail Code: MTS-7 
San Francisco, CA 94105 
Tel.: (415) 972-3665 
Fax.: (415) 947-3556 
Email ali.fareed@epa.gov 

From: Woods, Anna 
Sent: Monday, April 27, 2015 12:23 PM 
To: Ali, Fareed 
Cc: Chan, Renee; russell, sara; Wilhite, Timothy; Weiss, Arthur 
Subject: RE : Please Review: Alturas Grant Enf Warning Letter 

Hey, Fa reed! I checked with Art regarding the letter. Since this is a demand for payment if you put in the interest 
citation and appeal rights we can use the letter as the billing document and create a receivable. Do you want to handle 
that way? If they don't pay in 30 days, we would send a follow up billing asking for the principa l and interest. I know 
usually a warning letter is sent asking for corrective action (backup docs/deliverables, etc.) but in this case none can 
exist since their grant program wasn't even active for the second year. 

What do you think, Renee? Also, maybe we should get Sandy's input on the letter? 

Anna Woods 
Financial Specialist, LVFC 
Phone: (702}798-2496 
Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 



Vis:t the LVFC website at: WWW2.EPA.gov/Financial 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

IMPORTANT!!! PLEASE REMEMBER WHEN DRAWING FUNDS IN ADVANCE, YOU MAY ONLY REQUEST THE AMOUNT 
REQUIRED FOR IMMEDIATE CASH NEEDS. ONCE THE FUNDS ARRIVE IN YOUR BANK, YOU SHOULD HAVE CHECKS 
WRITIEN WITHIN 3 DAYS. 

From: Ali, Fareed 
Sent: Thursday, April 23, 2015 6:16PM 
To: Woods, Anna 
Cc: Chan, Renee; russell, sara; Wilhite, Timothy 
Subject: Please Review: Alturas Grant Enf Warning Letter 

Anna, 

Attached is the Grant Enforcement Warn ing Letter I plan to send Alturas Rancheria early next week regarding 
the over payment of their GAP grant. I am running this by you for review as I included the "where to send 
payment" address but I did NOT include the regular "interest language" as this is just a warning at this point. I 
am not sure we are even required to setup a receivable at this point. I'll leave it up to you whether Art needs 
to review as well. 

I wou ld like to send this out by Tues 4/28, so if you can get me your comments by COB Mon 4/27 that would 
be much appreciated. Thanks. 

Fareed Ali 
Grants Management Office 
U.S. Environmental Protection Agency, Reg 9 
75 Hawthorne Street, Mail Code: MTS-7 
San Francisco, CA 94105 
Tel.: {415) 972-3665 
Fax.: (415) 947-3556 
Email ali.fareed@epa.gov 
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UNITED STATES ENVIRONMENTAL PROTECTION AGENCY 
REGION IX 

Wayne Smith 
Tribal Administrator 
Alturas Rancheria 
P.O. Box 340 
Alturas, CA 96 I 0 I 

75 Hawthorne Street 
San Francisco, CA 94105 

Re: Grant Warn ing Enforcement- Alturas Rancheria- Overdrawn funds under 
General Assistance Program (Assistance ID Number: GA-OOT I28010) 

Dear Mr. Smith: 

The Alturas Rancheria is currently in the second year of a four-year General Assistance 
Program (GAP) grant with the U.S. Environmental Protection Agency (EPA). The grant 
began I 0/ 1/2013 and is set to expire 9/30/2017. To date, EPA has provided f-und ing for 
the first two years of the grant; year one covers I 0/0 I /13 - 09/30/ 14 in the amount of 
$185,000 and year two covers 10/01/14 tlu·ough 9/30/20 15 in the amount of$2 11 ,900 
This letter is to inform you of an "overpayment" issue in the amount of $211 ,900. EPA 
requests your support in resolving this matter. by returning the overdrawn funds by May 
15, 2015. 

The EPA Grants Management Office and the EPA Tribal Office staff received 
notification that A lturas Rancheria withdrew $324,400.00 in two drawdowns (9116/14 in 
the amount of $124,400.00, and 10/15/14 in the amount of $200,000.00). It does not 
appear that the requests for these funds were based on actual expenditures as required by 
law and were not j ustifi ed. 

Pursuant to 2 CFR §3 1.20 (Standards for financial management systems) a grant recipient 
must keep ...... "(6) Source documentation. Accounting records must be supported by 
such source documentation as cancelled checks, paid bills, payrolls, time and attendance 
records, contract and subgrant award documents, etc." 

According to A lturas Rancheria ' s programmatic reports, grant work plan activities were 
completed for the first year of the grant, which was funded at $185,000. The second year 
of the grant was funded at $21 1,900. Since the Rancheria's Environmental Program had 
not been active for any portion of year two, funding for year two should not have been 
drawn down and therefore should be returned to the EPA. 



Pursuant to EPA grant regulation 40 CFR §31.43, if a grantee materially fails to comply with 
any term of an award, whether stated in Federal statute, regulation, an assurance, a notice of 
award or elsewhere, EPA may take one or more of the following actions: 

(l) Temporarily withhold cash payment pending correction of the deficiency by the 
grantee. 

(2) Disallow all or part of cost of the activity or action not in compliance, 

(3) Wholly or partly suspend or terminate the current grant award for the grantee's 
program, 

(4) Withhold further awards, or 

(5) Take other remedies that may be legally available. 

Please return the funds no later than 5/15/2015 in order to avoid EPA initiating any of the 
above described enforcement actions against the Alturas Rancheria. 

Please submit a check in the amount of $2 11.900.00 payable to the "U.S. Environmental 
Protection Agency" and mail it to the address below. Please include the Assistance ID 
Number, GA-OOT 12801-0, on the check. 

U.S. Environmental Protection Agency 
Las Vegas Finance Center 
P.O. Box 979087 
Saint Louis. MO 63197-9000 

Thank you for you r prompt attention to this matter. EPA remains committed to working with 
Altmas Rancheria to resolve these financial /grant management issues. If you have any 
questions concerning this letter, please contact the EPA Project Officer, Tim Wilhite at (530) 
847-4577 or whi lhite .timothy@epa.gov or the Grants Specialist, Fareed Ali at (415-972-3665 
or ali.fareed@.epa.gov or Anna Woods, EPA Las Vegas Finance Center, at 702-798-2496 or 
woods.anna@epa. uov 

Enclosures 

cc: Creig Marcus, Alturas Rancheria 

Sincerely, 

Sara L. Russell 
Grants Management Officer 
EPA Region 9 



be: Tim Wilhite, LND-3-1 
Fareed Ali , MTS-7 
Renee Chan, MTS-7 
Anna Woods, L VFC 
Sandra Leon. ORC-2 

MAn-CODE 

SURNAME 

DATE 
U.S. EPA CONCURRENCES OFFICIAL FILE COPY 



Woods, Anna 

From: 
Sent: 
To: 
Cc: 
Subject : 

Weiss, Arthur 
Monday, April 27, 2015 3:38 PM 
Ali, Fareed 
Chan, Renee; russell, sara; Wilhite, Timothy; Woods, Anna 
RE: Please Review: Alturas Grant Enf Warning Letter 

Sounds like you are going to ask the grantee to return funds. If so, you have to follow Resource Management Directive 
2540-9 and forward a copy of the official signed letter to LVFC within 5 working days of signa ture so an accounts 
receivable can be recorded. Any letter demanding payment, regardless of its intent, establishes a debt . Therefore, if 
you do not add information on where t he funds are to be sent, interest charges if not pa id, etc., LVFC wi ll have to send 
out a bil l once we receive the letter. 

From: Ali, Fareed 
Sent: Monday, April 27, 2015 2:32 PM 
To: Woods, Anna 
Cc: Chan, Renee; russell, sara; Wilhite, Timothy; Weiss, Arthur 
Subject: RE: Please Review: Alturas Grant Enf Warning Letter 

Anna, 

We would like to keep this as a Grants Enforcement Warning letter. We'll take out the lockbox mailing address and have them 
contact you in the event they are willing to reimburse EPA in response to this warning letter. Absence a response or reimbursement 
from Alturas we'll send out the an Enforcement letter with lockbox info in mid-May. Thanks for your feedback. 

Fareed Ali 
Grants Management Office 
U.S. Environmental Protection Agency, Reg 9 
75 Hawthorne Street, Mail Code: MTS-7 
San Francisco, CA 94105 
Tel. : (415) 972-3665 
Fax.: (415) 947-3556 
Email ali.fareed@epa.gov 

From: Woods, Anna 
Sent: Monday, April 27, 2015 12:23 PM 
To: Ali, Fareed 
Cc: Chan, Renee; russell, sara; Wilhite, Timothy; Weiss, Arthur 
Subject: RE: Please Review: Alturas Grant Enf Warning Letter 

Hey, Fa reed! 1 checked with Art regarding the letter. Since this is a demand for payment if you put in the inte rest 
citation and appeal rights we can use the letter as the billing document and create a receivable . Do you want to handle 
that way? If they don' t pay in 30 days, we would send a follow up billing asking for the principal and interest. I know 
usually a warning letter is sent asking for corrective action (backup docs/deliverables, etc.) but in this case none can 
exist since their grant program wasn' t even active for the second year. 

What do you think, Renee? Also, maybe we should get Sandy's input on the letter? 



Anna Woods 

Financial Specialist, LVFC 
Phone: {702)798-2496 
Fax: {702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 

las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: WWW2.EPA.gov/Financial 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

IMPORTANT!! ! PLEASE REMEMBER WHEN DRAWING FUNDS IN ADVANCE, YOU MAY ONLY REQUEST THE AMOUNT 
REQUIRED FOR IMMEDIATE CASH NEEDS. ONCE THE FUNDS ARRIVE IN YOUR BANK, YOU SHOULD HAVE CHECKS 
WRITIEN WITHIN 3 DAYS. 

From: Ali, Fareed 
Sent: Thursday, April 23, 2015 6:16 PM 
To: Woods, Anna 

Cc: Chan, Renee; russell, sara; Wilhite, Timothy 
Subject: Please Review: Alturas Grant Enf Warning Letter 

Anna, 

Attached is the Grant Enforcement Warning Letter I plan to send Alturas Rancheria early next week regarding 
the over payment of their GAP grant. I am running this by you for review as I included the "where to send 
payment" address but I did NOT include the regular " interest language" as this is just a warning at this point. I 
am not sure we are even required to setup a receivable at this point. I'll leave it up to you whether Art needs 
to review as well. 

I would like to send this out by Tues 4/28, so if you can get me your comments by COB Mon 4/27 that would 
be much appreciated. Thanks. 

Fareed Ali 
Grants Management Office 
U.S. Environmental Protection Agency, Reg 9 
75 Hawthorne Street, Mail Code: MTS-7 
San Francisco, CA 94105 
Tel.: {415) 972-3665 
Fax.: {415} 947-3556 
Email ali.fareed@epa.gov 
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Woods, Anna 

From: 
Sent: 
To: 
Cc: 
Subject: 

Woods, Anna 
Thursday, September 18, 2014 11 :59 AM 
Wilhite, Timothy 
Ali, Fareed 
RE: Large Draw for Alturas Rancheria is probably not ok 

Hi, Tim! I have put all of the P.O.'s emails in our payment system so they are notified when a tribe makes a grant. 
Sometimes things look okay to me and they are not so I am afraid I will miss something important. I have copied the 
email! received from Creig so you can see exactly what he said about the draw. Have a great day and always good to 
hear from you. 

From: Tiwamarcus@aol.com [mailto:Tiwamarcus@aol.com] 
Sent: Friday, September 12, 2014 12:04 PM 
To: Woods, Anna 
Cc: wayne@ardg.net 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Hi Anna: 

We were trying to drawn down our IDC funds for FY 13-14 of $112,500 (awarded on 8/8/14 in a total award of $324,400) but the payment request keep kicking it back saying account was not recognized. 

Your assistance would be appreciated! 

Thanks, 

Creig 

Anna Woods 
Financial Specialist, LVFC 
Phone: (702)798-2496 
Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
las Vegas, NV 89119 



Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: WWW2.EPA.gov/Financial 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

IMPORTANT!!! PLEASE REMEMBER WHEN DRAWING FUNDS IN ADVANCE, YOU MAY ONLY REQUEST THE AMOUNT 
REQUIRED FOR IMMEDIATE CASH NEEDS. ONCE THE FUNDS ARRIVE IN YOUR BANK, YOU SHOULD HAVE CHECKS 
WRITIEN WITHIN 3 DAYS. 

From: Wilhite, Timothy 
Sent: Thursday, September 18, 2014 11:51 AM 
To: Woods, Anna 
Cc: Ali, Fareed 
Subject: FW: Large Draw for Alturas Rancheria is probably not ok 

Hi Anna: 

I failed to cc you on this note to Fareed. I am concerned about the Alturas reimbursement history and will work with 
Fa reed to determine if we need to have Alturas adjust the way they are running their finances. As always, thanks for the 
heads up. You are always on top of things, which is very helpful to us. My note to Fareed is based on an assumption the 
latest draw from Alturas was for indirect, since they had apparently drawn funds for the rest of their line items (for their 
initial award) already. As you indicated, Alturas had a very productive year on the program side. 

Regards, 

Tim Wilhite 
Tribal Liaison, Tribal Section 
Land Division, LND-3-1 
U.S. Environmental Protection Agency, Region 9 
1711 South Main Street 
Yreka, CA 96097 
530-841-4577 
http://www.epa.gov/region9/tribal/ 

From: Wilhite, Timothy 
Sent: Thursday, September 18, 2014 10:42 AM 
To: Ali, Fareed 
Subject: Large Draw for Alturas Rancheria is probably not ok 

Hi Fareed: 

The latest reimbursement request Alturas submitted is probably only partia lly OK. I visited the Rancheria last week and 
Creig Marcus (Env Director) asked if they could draw indirect. I told him as long as they had received their new award, 
which contained funds for indirect, they could get reimbursed for those expenses. However, we didn't discuss details. 
The Alturas indirect cost rate agreement only covers the first three months of their current grant. They appear to have 
drawn indirect against something more than just their first quarter, so Creig and Wayne (Administrator) have apparently 
not picked up on the fact they can only draw indirect for periods that are covered by agreements. I am partially at fault 
for that. I had an opportunity to drive that point home last week, but Creig's question about indirect was in the midst of 
discussing other things, so we didn't cover details. 
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Rough1y speaking, Alturas would have spent about $18,750 (25% of 75,000) by the end of their first quarter. That level of spending would incur $28,125 of indirect, based on their 150% indirect cost rate. That's not the number they came up with. 

If Alturas drew indirect for the full 75k, they would have drawn 112,500 based on a 150% rate. That's not the number they came up with. 

We need to speak with Creig and Wayne and provide them with the CFR citations that relate to indirect and to drawing based on real expenditures. Their draws are suspicious because they are requesting funds in nice, tidy, even numbers. Furthermore, Creig indicated that, as of last week, they hadn't quite spent all their funds (75k) for their first year. But, according to Co9mpass, they had drawn all their funds by 01/14/2014. It seems Alturas is not drawing based on expenditure queries from their accounting system. We need to nip that in the bud and help them get on the right track. 

Can you gather some citations that relate to ind irect, reimbursement requests, etc? We should team up on crafting an 
email to Wayne and Creig to a) let them know their reimbursement requests do not appear to be based on expenditure runs from their accounting system, b) remind them they must adhere to the financia l "rules" for our grants, and c) ask 
them what expenditures they based their latest draws upon. 

Let me know if you agree with that approach, whether I misinterpreted reimbursement histories from Compass or anything like that. Alturas had a great first year on the program side, but they really need to get their financial house in order. 

Regards, 

Tim Wilhite 
Tribal Liaison, Tribal Section 
Land Division, LND-3-1 
U.S. Environmental Protection Agency, Region 9 
1711 South Main Street 
Yreka, CA 96097 
530-841-4577 
http://www.epa.gov/region9/tribal/ 

From: Ali, Fareed 
Sent: Wednesday, September 17, 2014 10:32 AM 
To: Wilhite, Timothy 
Subject: FW: Large Draw for Alturas Rancheria 

Tim, 

Does this draw for $124K appear OK for Alturas? 

Fareed Ali 
Grants Management Office 
U.S. Environmental Protection Agency, Reg 9 
75 Hawthorne Street, Mail Code: MTS-7 
San Francisco, CA 94105 
Tel.: (415) 972-3665 
Fax.: (415) 947-3556 
Email ali.fareed@epa.gov 
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From: Woods, Anna 
Sent: Wednesday, September 17, 2014 7:50AM 
To: Ali, Fa reed; Wilh ite, Timothy 
Subject: large Draw for Alturas Rancheria 

Good Morning, Fa reed and Tim ! Alturas made a rather large draw on their GAP grant. I had a nice email from Creig 
telling me about all of the great work they are doing so it is probably okay but thought I should let you know just in case! 
{5 GPAS Pa~ent Alloc~tio~ --Wind~- lnt;,:~et E~plorer. provided by EPA - ~ us 

\- ; V EPA 
~-~ >.:::.. 

epa.gov 

E)le ~dit ~Jew Fgvorites Iools tfelp 

w Favorites W> ~ EPA Financial Data Warehouse ~P~ One EPA Workplace (2) EuP~ One EPA Workplace (3) 

EuP~ GPAS Payment Allocation 

Barcode: 
Account ID: 
Group ID: 
ACH/Fedwire: 
Date Paid: 

Paym ent Allocation 

14AS869094 
GAOOT12801 

90775 
ACH 

09/ 16/2014 

Redpient ID: 
Obligation No: 
Payment Type: 
Debit/ Credit: 
Amount: 

Compass Vendor: ALTURAS INDIAN RANCHERIA {942469965A V 
IGMS Grantee : ALTURAS RANCHERIA 
IGMS Grant Number: OOT12801-1 

Grant Obligation Amt: $399,400.00 
Budget Start Date : 1 P , 01 'J ) 1 , 

Obi Available Amt: $324, 
Budget End Date: 09 I 3t 

Payment Histo ry: Hide 

Barcode Date Amount 
14AS820283 01/1 5/ 2014 $50,000.00 
14AS807646 11/07/2013 $25,000. 00 

Show Zero Balance Lines 

Allocation Method: PERCENTAGE 
line • RO Number Amend BFY Fund Org Prog Site Cost Org BOC Available 

2 1409QE0131 AMEND! 2014 El 09QAOR1 304L15 4121 5324,400.00 

Tot 

Anna Woods 
Financial Specialist, LVFC 
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Phone: (702)798-2496 
Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: WWW2.EPA.gov/Financial 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

IMPORTANT!!! PLEASE REMEMBER WHEN DRAWING FUNDS IN ADVANCE, YOU MAY ONLY REQUEST THE AMOUNT 
REQUIRED FOR IMMEDIATE CASH NEEDS. ONCE THE FUNDS ARRIVE IN YOUR BANK, YOU SHOULD HAVE CHECKS 
WRITIEN WITHIN 3 DAYS. 
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Woods, Anna 

From: 
Sent: 
To: 
Cc: 
Subject: 

Woods, Anna 
Wednesday, January 15, 2014 10:41 AM 
Wayne Smith 
Tiwamarcus@aol.com; Wilhite, Timothy; Ali, Fareed 
RE: Important: Problem with drawdown for GAOOT12801 

Thanks so much for your response, Wayne! Tim and Fareed, do you want Wayne to send you the records? Wayne, 
when you go into your accounting system and pull the actual expenses that have been recorded against the grant, what 
figure do you get? Is what we need to do is take the actual spent and subtract from the 75K .... then return the rest. I 
have provided our lockbox address in St. Louis to return the funds ... just put your grant number on the checkstub so we 
know what grant to credit. Once we receive, I will reload the amount into ASAP for you to draw when you have 
allowable expenses. 

Address to send check: 
U.S. Envi ronmental Protection Agency 
Las Vegas Finance Center 
P.O. Box 979087 
StLouis, MO 63197-9000 

Anna Woods 
Financial Specialist, LVFC 
Phone: (702)798-2496 
Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website at: http://www.epa.gov/region9/funding/manaqing.html 

From: Wayne Smith [mailto:wayne@ardg.net] 
Sent: Wednesday, January 15, 2014 10:32 AM 
To: Woods, Anna 
Cc: Tiwamarcus@aol.com; Wilhite, Timothy; Ali, Fareed 
Subject: Re: Important: Problem with drawdown for GAOOT12801 

Anna: Sorry. The ASAP system drives me crazy! The best way would probably be to return half the money as 
the majority is used for payroll. Would that be sufficient or do you want to see the payroll records in support of 
the drawdown? 
On Jan 15, 2014, at 9:59AM, "Woods, Anna" <woods.anna@epa.gov> wrote: 



Good Morning, Creig and Wayne. 

I noticed today that there was a draw on your GAP grant for SOK. In November, 2SK was drawn down. The balance is 

now zero and we are just in the second quarter. The grant began on 10/1/13 and the funding is for 10/1/13 - 9/30/14 

period. Please see my email below t hat was sent on August 29. You can only draw payment for your immediate cash 
needs. Any dollars you draw should be liquidated within 3 business days. You are not allowed to have cash on hand for 
more than 3 - 5 business days. Do you have receipts for these costs? If not, you will need to ret urn the funds that were 
overdrawn. Please let us know and thank you for your help. 

Anna Woods 
Financial Specialist, LVFC 
Phone: (702)798-2496 
Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financiall 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

From: Woods, Anna 
Sent: Thursday, August 29, 2013 1:32PM 
To: 'tiwamarcus@aol.com' 
Subject: WELCOME TO EPA! 

Hello and Welcome, Greig! 

Recently, you should have received an email from me which states we obtained your current banking information from the 
SAM and provided you with your EFT# of 90775. The EFT# is an internal number that links all of your grants together in 
our systems. Below is a brief summary of the payment process and various forms associated with your 
grant(s). Please visit our websites for further information. Although at this time you are set up to request payment 
manually, you can always switch to ASAP if you prefer. PLEASE REFER THIS EMAIL TO YOUR FINANCIAL 
CONTACT. 

There is no need to send Las Vegas any backup documentation to the request, however, make sure you keep it on file in 
the event you are audited. If the payment request is received prior to 3:00p.m. PST. the request is processed the same 
day and the funds will be deposited in your account 3 - 5 business days later. Payments received after 3:00 p.m. PST are 
processed the very next business day. Please fax to (702)798-2423 or email your payment request to LVFC
grants@epa.gov. Also, please understand you should only request payment for immediate cash needs. Any 
dollars you draw should be liquidated within 3 business days. 

PAYMENT REQUEST AND INSTRUCTIONS ATTACHED! 
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Reporting. Please immediately read the administrative terms and conditions in your grant agreement. These conditions 
discuss the various reports due as well as the reporting periods. 

1. MBE/WBE Reports (EPA 5700-52a) 

The completed and signed report must be submitted for the period indicated in your grant to GramsRegion9(a),epa.gov and copy the 
DBE Coordinator, ochab.joe@epa.gov In the subject line of your email, please provide the name of the recipient, the type of report, 
and the grant JD number(s) - (e.g. re: Green tree - MBEIWBE report - XA-OOTOOOOJ-0). Please list all the grant ID numbers in the 
subject line of your email if you are submitting more than one report. 

For more information or questions on this report, please contact: Joe Ochab, EPA Region 9, DBE Coordinator and Small Business 
Advocate, phone: 415-972-376 1 or via email atochab.joe@epa.gov Please be sure to use the revised MBE/WBE form (EPA 5700-
52a) expiring 12/22/2013 when submitting your reports for your expired and active. 

MBE/WBE Form (EPA 5700-52a) 

http://epa.gov/osbp/dbe reporting .htm 

You can also view the sample MBE/WBE report a long with the instructions on how to co mplete it at: 
http://www.epa.gov/region9/fund ing/pdfs/SamplcMBEWBEreportingform 1807.pdf 

2. Lobbying and Litigation Certificate (EPA5700-53) 

If mentioned in your terms and conditions of your award, should be emailed to your Grant Specialist 
at GrantsRegion9@epa.gov or mailed to the address below: 

Grants Management Office (MTS-7) 
U.S. EPA, Region 9 
75 Hawthorne Street 
San Francisco, CA 94105 

Lobbying and Litigation Form (EPA 5700-53) 

http://www.epa.gov/ogd/forms/adobe/5700-53 sec.pdf 

3. Program/Performance Reports : 

The reporting period will be specified in the programmatic conditions of your grant agreement and should be sent to your 
EPA Project Officer in San Francisco. For questions on this report, please contact your EPA Project Officer. 

4. SF425 Federal Financial Report. 

The annual and final Federal Financial Reports (SF425) should be emailed to lvfc-grants@epa.gov. They can also be 
faxed or mailed to me at the Las Vegas Office (see address at the end of this email.) 

Form and directions for SF425: ATTACHED 

Should you have questions, please let me know. I look forward to working with you. 

Anna Woods 
Financial Specialist, LVFC 
Phone: (702)798-2496 
Fax: {702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
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4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

<ffr_instructions.pdf><form425_federal_financial_report.xls><EPA 
Payment Request Form lnstructions.pdf><EPA Payment Req.xls><EPA 
Payment Request 190-F-04-001.doc> 
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Woods, Anna 

From: 
Sent: 
To: 
Cc: 
Subject: 

Woods, Anna 
Friday, August 08, 2014 9:24 AM 
Tiwamarcus@aol.com 
Ali, Fareed 
RE: FW: SF270 

No worries, Creig!! Just didn't want you waiting and wondering where your payment is from Library Services! 

Anna Woods 
Financial Specia list, LVFC 
Phone: (702)798-2496 
Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: WWW2.EPA.gov/Financial 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

IMPORTANT!!! PLEASE REMEMBER WHEN DRAWING FUNDS IN ADVANCE, YOU MAY ONLY REQUEST THE AMOUNT 
REQUIRED FOR IMMEDIATE CASH NEEDS. ONCE THE FUNDS ARRIVE IN YOUR BANK, YOU SHOULD HAVE CHECKS 
WRITIEN WITHIN 3 DAYS. 

From: Tiwamarcus@aol.com [ mailto:Tiwamarcus@aol.com] 
Sent: Friday, August 08, 2014 9:19AM 
To: Woods, Anna 
Cc: Ali, Fareed 
Subject: Re: FW: SF270 

Good morning Anna: 

1 am sorry about the error! Tribe asked me to send it in since I had a scanner in my office, so it was sent to you by 
accident (they have not hired their library specialist yet). 

Again, sorry for the incorrect email address, my fault entirely. 

Creig Marcus 
Tribal Environmental Director 
Alturas Indian Rancheria 

In a message dated 8/8/2014 8:42:49 A.M. Pacific Daylight Time, woods.anna@epa.gov writes: 

I Good Morning, Creig! 
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The above payment request was forwarded to me from your EPA Grant Specialist. It appears this request is for 
the Institute of Museum and Library Services not EPA. I wanted to alert you so you can forward to the proper 
Agency. 

I see there have been a couple of draws on your grant so I am sure you are aware that Alturas submits their EPA 
requests through the ASAP system. I think there was just an error sending the request to the wrong 
Agency. Please let me know should you have questions. Have a great weekend! 

Anna Woods 

Financial Specialist, LVFC 

Phone: (702}798-2496 

Fax: (702}798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 

4220 South Maryland Parkway 

Building C 

Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: WWW2.EPA.gov/Financial 

Visit Region 9 website at: http://www.epa.gov/region9/fundinq/manaqing.html 
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IMPORTANT!!! PLEASE REMEMBER WHEN DRAWING FUNDS IN ADVANCE, YOU MAY ONLY REQUEST THE 
AMOUNT REQUIRED FOR IMMEDIATE CASH NEEDS. ONCE THE FUNDS ARRIVE IN YOUR BANK, YOU SHOULD 
HAVE CHECKS WRITIEN WITHIN 3 DAYS. 

From: Ali, Fareed 
Sent: Wednesday, August 06, 2014 4:39PM 
To: Woods, Anna 
Subject: FW: SF270 

Anna, 

This payment request from Alturas came directly to our group Grants inbox. Can you instruct them on the proper protocol 
for drawdowns. They only have one GAP grant with us, which they received for the first time last year. 

Fareed Ali 
Grants Management Office 
U.S. Environmental Protection Agency, Reg 9 
75 Hawthorne Street, Mail Code: MTS-7 
San Francisco, CA 94105 
Tel.: (415) 972-3665 
Fax.: {415) 947-3556 
Email ali.fareed@epa.gov 

From: Filart, Cheryl On Behalf Of grantsregion9 

Sent: Wednesday, August 06, 2014 4:31 PM 
To: Ali, Fareed 

Subject: FW: SF270 

From: Tiwamarcus@aol.com [mai lto:Tiwamarcus@aol.com] 

Sent: Wednesday, August 06, 2014 10:36 AM 

To: grantsregion9 

Subject: SF270 

I have attached a draw down request for our grant. 
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I Alturas Indian Rancheria 

PO Box 340 

Alturas, CA 96101 
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Woods, Anna 

From: 
Sent: 
To: 
Cc: 
Subject: 

Woods, Anna 

Monday, September 15, 2014 8:13 AM 
Tiwamarcus@aol.com 
wayne@ardg.net 
RE: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Haaa!! I know the feeling, Creig!! I turn 54 next month and some days I am surprised I can find my way back home!! 
just can't wait until next year when I get my "senior citizen discount." How depressing!!! 

You both have a wonderful week and let me know if it works for you! 

Anna Woods 
Financial Specialist, LVFC 
Phone: {702)798-2496 
Fax: {702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 

4220 South Maryland Parkway 
Building C 

Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: WWW2.EPA.gov/Financial 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

IMPORTANT!!! PLEASE REMEMBER WHEN DRAWING FUNDS IN ADVANCE, YOU MAY ONLY REQUEST THE AMOUNT 
REQUIRED FOR IMMEDIATE CASH NEEDS. ONCE THE FUNDS ARRIVE IN YOUR BANK, YOU SHOULD HAVE CHECKS 
WRITIEN WITHIN 3 DAYS. 

From: Tiwamarcus@aol.com [mailto:Tiwamarcus@aol.com] 
Sent: Monday, September 15, 2014 8:10AM 
To: Woods, Anna 
Cc: wayne@ardg.net 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Good morning Anna: 

No doubt I did it wrong! Wayne predicted as I turned 53 years old this year that such mental lapses would begin ... ! forget 
exactly what he said . 

Again, thanks for your help and have a great day. 

Greig 

In a message dated 9/15/2014 8:04:49 A.M. Pacific Daylight Time, woods.anna@epa.gov writes: 
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Hi, Creig and Wayne! I checked on ASAP and the grant looks fine. It has an available balance of 

$324,400.00. See below. When you put in the Account ID, do not use any spaces, dashes, etc. It should look 

exactly like how it is written in the subject line above. If you are having problems requesting payment, please 

contact the ASAP Help Desk at (855)868-0151 press 2 then 3 when you get the recording. They can guide you 

through requesting payment. When you initiate payment, you need to choose EPA's Agency Location Code 

(ALC) of 68128933. Maybe you chose another agency's so you wouldn't see the EAP grant. 

C Account Profile - Wind~ws Internet Explorer pro~ded -by EPA - -- -- -

~ https 

Anna Woods 

Financial Specialist, LVFC 

Phone: (702)798-2496 

Fax: (702)798-2423 

Account Profile 

Agency Location Code/Region : 68 128933 

Federal Agency Name : EI.JVIRONMENTAL PROTECTION AGENC 

Recipient ID : 0641185 

Recipient Organization !lame : AL TlJRAS INDIAN RANCHERIA 

Requestor 10 : 06.! 1185 

Account ID: GAOOT12801 

Account Type : Regular Account 

Account Description : GAP 

TAS Distribution Method: Percentage By Account 

Group 10 : 90775 

Account Status : Open 

Create Date : 10/29/2013 

Begin Date: 10'01 /2013 

Pertormance Period End Date : 09130f2011 

End Date: 12/30/2017 

Allow Book Entry Adjustments : Yes 

Allow Warehoused Payments : Yes 

CFDA Number : 66 926 

CMIA Indicator : No 

Funding Technique: 

Total Estimated Grant Amount: SO 00 

Cumulative Authorized Amount : 5399,400.00 

Available Balance : 5324.400 00 

Cumulative Authorized Amount Reset Period : 
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Mailing address for FFRs: 

U.S. EPA, LVFC 

4220 South Maryland Parkway 

Building C 

Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: WVVW2.EPA.gov/Financial 

Visit Region 9 website at: http://www.epa.gov/reg ion9/funding/managing.html 

IMPORTANT!!! PLEASE REMEMBER WHEN DRAWING FUNDS IN ADVANCE, YOU MAY ONLY REQUEST THE 
AMOUNT REQUIRED FOR IMMEDIATE CASH NEEDS. ONCE THE FUNDS ARRIVE IN YOUR BANK, YOU SHOULD 

HAVE CHECKS WRITTEN WITHIN 3 DAYS. 

From: Tiwamarcus@aol.com [mailto:Tiwamarcus@aol.com] 
Sent: Friday, September 12, 2014 12:04 PM 
To: Woods, Anna 
Cc: wayne@ardq.net 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Hi Anna: 

We were trying to drawn down our IDC funds for FY 13-14 of $112,500 (awarded on 8/8/14 in a total award of 
$324,400) but the payment request keep kicking it back saying account was not recognized . 

Your assistance would be appreciated! 

3 



Thanks, 

Creig 

In a message dated 11/5/2013 2:00:16 P.M. Pacific Daylight Time, woods.anna@epa.gov writes: 

We are all set now, Creig and Wayne! 

Anna Woods 

Financial Specialist, LVFC 

Phone: (702)798-2496 

Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 

4220 South Maryland Parkway 

Building C 

Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financiall 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 
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From: Tiwamarcus@aol.com [mailto:Tiwamarcus@aol.com] 
Sent: Tuesday, October 29, 2013 8:21AM 
To: Woods, Anna 
Cc: wayne@ardg.net 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Thank you Anna - your assistance is greatly appreciated. 

Have a great day! 

Greig 

In a message dated 10/29/2013 7:43:52 A.M. Pacific Daylight Time, woods.anna@epa.gov writes: 

Hey, Creig! We were just notified by ASAP yesterday so I will load sometime today. Will let 
you know when I am done! 

Anna Woods 

Financial Specialist, LVFC 

Phone: (702)798-2496 

Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 

4220 South Maryland Parkway 

Building C 

Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 
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Visit the LVFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managinq.html 

From: Tiwamarcus@aol.com [mailto:Tiwamarcus@aol.com] 
Sent: Monday, October 28, 2013 5:17PM 
To: Woods, Anna 
Cc: wayne@ardg.net 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Hi Anna: 

Wayne did the enrollment process last week - but there are still no funds loaded into the 
account. 

Can you assist us with this? 

Thanks! 

Greig 

In a message dated 10/21/2013 12:36:49 P.M. Pacific Daylight Time, woods.anna@epa.gov 
writes: 

Hey, Creig and Wayne! 

We are finally back to work, and I received your message. I have enrol led the Tribe 
in ASAP. The Financial Official will need to link your banking to our Agency Location 
Code (ALC) 68128933. Once completed, we will receive an email from ASAP and I 
will then load your funds. If you need help linking, the ASAP Help Desk phone 
number is (855}868-0151 when you get the recording press 2 then 3. Thank you for 
your help and my apologies for the delay! 
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Anna Woods 

Financial Specia list, LVFC 

Phone: (702)798-2496 

Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 

4220 South Maryland Parkway 

Building C 

Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

From: Tiwamarcus@aol.com [mailto:Tiwamarcus@aol.com) 
Sent: Wednesday, October 02, 2013 10:13 AM 
To: Woods, Anna 
Subject: Re: IMPORTANT INFORMATION REGARDI NG YOUR EPA GRANT 
GAOOT12801 

Hi Anna! 

Alturas already uses ASAP for other funding, so the tribes preference is ASAP for the 
EPA draw downs. 
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I included the information on the form you provided. 

Please let me know what else the Tribe needs for the payment process. 

And thanks for the congratulations! This grant is so critical for this tribe. We are 
bounded on three sides by a National Wildlife Preserve, so we need to carefully watch 
our impact on the environment. 

Have a great day! 

Greig Marcus 

Alturas Indian Rancheria 

In a message dated 8/29/2013 1:29:30 P.M. Pacific Daylight Time, 
woods.anna@epa.gov writes: 

Hey, Marcus! 

Congratulations on your organization's recent receipt and affirmation of a 
granVcooperative agreement from the United States Environmental 
Protection Agency (US EPA). I am the Financial Specialist responsible for 
Region 9 grant payments and financial reporting at the EPA Las Vegas 
Finance Center (LVFC). Please forward this email and the following 
one to the financial contact within your organization who will be 
requesting payment. 

The first thing we need to do is get your grant set up for payment. There are 
two approved methods by which an EPA grant recipient can receive funds: 
Electronic Funds Transfer (EFT) or Treasury's Automated Standard 
Application for Payments (ASAP), an internet-based payment system. YOU 
WILL NEED TO CHOOSE ONLY ONE METHOD. 

EFT Method: 

Should you elect to have payments processed via EFT, 
LVFC has already obtained your organization's banking 
information in conjunction with your System for Award 
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Management (SAM) registration so there is no need for 
further action on your part. You are ready to submit 
payment requests. NOTE: If your banking information is 
not correct or changes at any time prior to the end of your 
agreement, please update your SAM registration and notify 
me as soon as possible so the new banking information 
can be retrieved. This is vital to ensure proper and timely deposit of 
funds. When funds are required by your organization, you will need to 
complete the EPA Payment Request Form (EPA 190-F-04-001) found on 
our website below. Your assigned EFT # is 90775 and needs to be entered 
in the EFT# block every time a payment request is submitted. 

or 

ASAP Method: 

The preferred method of payment for EPA grants/cooperative agreements is 
ASAP. ASAP enrollment is highly encouraged for organizations that have 
multiple grants/cooperative agreements and for those with a frequent need to 
request funds. If your organization uses multiple bank accounts for EPA 
grants/cooperative agreements, you must enroll in ASAP. If you are 
interested in requesting and receiving funds paperless and electronically via 
ASAP, please complete the ASAP- Initiate Enrollment Form and e-mail the 
form back to me to initiate enrollment. For additional information please 
visit: www.ASAP.gov. 

If you require additional information, please feel free to call me at 702-798-
2496. I look forward to working with you! 

Anna Woods 

Financial Specialist, L VFC 

Phone: (702)798-2496 

Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 

4220 South Maryland Parkway 

Building C 
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Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the L VFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website 
at: http://www. epa.qov/reg ion9/fund ing/manag ing. html 
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Woods, Anna 

From: 
Sent: 
To: 
Cc: 
Subject: 

Woods, Anna 
Tuesday, November 05, 2013 1:00 PM 
Tiwamarcus@aol.com 
wayne@ardg.net 
RE: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

We are all set now, Creig and Wayne! 

Anna Woods 
Financial Specialist, LVFC 
Phone: (702)798-2496 
Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

From: Tiwamarcus@aol.com [mailto:Tiwamarcus@aol.com] 
Sent: Tuesday, October 29, 2013 8:21AM 
To: Woods, Anna 
Cc: wayne@ardg.net 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Thank you Anna - your assistance is greatly appreciated. 

Have a great day! 

Creig 

In a message dated 10/29/2013 7:43:52 A.M. Pacific Daylight Time, woods.anna@epa.gov writes: 

Hey, Creig! We were just notified by ASAP yesterday so I will load sometime today. Will let you know when I 
am done! 

Anna Woods 

Financial Specialist, LVFC 



Phone: l702)798-2496 

Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 

4220 South Maryland Parkway 

Building C 

Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website at: http://www.epa.gov/region9/funding/manaqinq.html 

From: Tiwamarcus@aol .com [mailto:Tiwamarcus@aol.com] 
Sent: Monday, October 28, 2013 5:17PM 
To: Woods, Anna 
Cc: wayne@ardq.net 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Hi Anna: 

Wayne did the enrollment process last week - but there are still no funds loaded into the account. 

Can you assist us with this? 
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Thanks! 

Creig 

In a message dated 10/21/2013 12:36:49 P.M. Pacific Daylight Time. woods.anna@epa.gov writes: 

Hey, Creig and Wayne! 

We are finally back to work, and I received your message. I have enrolled the Tribe in ASAP. The 
Financial Official will need to link your banking to our Agency Location Code (ALC) 68128933. Once 
completed, we will receive an email from ASAP and I wi ll then load your funds. If you need help 
linking, the ASAP Help Desk phone number is (855)868-0151 when you get the recording press 2 then 
3. Thank you for your help and my apologies for the delay! 

Anna Woods 

Financial Specialist, LVFC 

Phone: (702)798-2496 

Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 

4220 South Maryland Parkway 

Building C 

Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financial/ 
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Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

From: Tiwamarcus@aol.com [mailto:Tiwamarcus@aol.com] 
Sent: Wednesday, October 02, 2013 10:13 AM 
To: Woods, Anna 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Hi Anna! 

Alturas already uses ASAP for other funding, so the tribes preference is ASAP for the EPA draw downs. 

I included the information on the form you provided. 

Please let me know what else the Tribe needs for the payment process. 

And thanks for the congratulations! This grant is so critical for this tribe. We are bounded on three sides 
by a National Wildlife Preserve, so we need to carefully watch our impact on the environment. 

Have a great day! 

Greig Marcus 

Alturas Indian Rancheria 

In a message dated 8/29/2013 1:29:30 P.M. Pacific Daylight Time, woods.anna@epa.gov writes: 

I Hey, Marcus! 
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Congratulations on your organization's recent receipt and affirmation of a grant/cooperative 
agreement from the United States Environmental Protection Agency (US EPA). I am the 
Financial Specialist responsible for Region 9 grant payments and financial reporting at the EPA 
Las Vegas Finance Center (LVFC). Please forward th is email and the following one to 
the financial contact within your organization w ho will be requesting payment. 

The first thing we need to do is get your grant set up for payment. There are two approved 
methods by which an EPA grant recipient can receive funds: Electronic Funds Transfer (EFT) 
or Treasury's Automated Standard Application for Payments (ASAP), an internet-based 
payment system. YOU WILL NEED TO CHOOSE ONLY ONE METHOD. 

EFT Method: 

Should you elect to have payments processed via EFT, LVFC has already 
obtained your organization's banking information in conjunction with 
your System for Award Management (SAM) registration so there is no 
need for further action on your part. You are ready to submit payment 
requests. NOTE: If your banking information is not correct or changes at 
any time prior to the end of your agreement, please update your SAM 
registration and notify me as soon as possible so the new banking 
information can be retrieved. This is vital to ensure proper and timely deposit of 
funds. When funds are required by your organization, you will need to complete the EPA 
Payment Request Form (EPA 190-F-04-001) found on our website below . Your assigned 
EFT # is 90775 and needs to be entered in the EFT# block every time a payment request is 
submitted. 

or 

ASAP Method: 

The preferred method of payment for EPA grants/cooperative agreements is ASAP. ASAP 
enrollment is highly encouraged for organizations that have multiple grants/cooperative 
agreements and for those with a frequent need to request funds. If your organization uses 
multiple bank accounts for EPA grants/cooperative agreements. you must enroll in ASAP. If 
you are interested in requesting and receiving funds paperless and electronically via ASAP, 
please complete the ASAP- Initiate Enrollment Form and e-mail the form back to me to initiate 
enrollment. For additional information please visit: www.ASAP.gov. 

If you require additional information. please feel free to call me at 702-798-2496. I look forward 
to working with you! 

Anna Woods 

Financial Specialist, L VFC 

Phone: (702)798-2496 

Fax: (702)798-2423 
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Mailing address for FFRs: 

U.S. EPA, LVFC 

4220 South Maryland Parkway 

Building C 

Las Vegas, NV 891 19 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the L VFC website at: http://www.epa.gov/financiall 

Visit Region 9 website at: http://www.epa.gov/region9/funding/manaqinq.html 

6 



Woods, Anna 

From: 
Sent: 
To: 
Cc: 
Subject: 

Woods, Anna 
Friday, November 01, 2013 10:52 AM 
Wayne Smith 
Tiwamarcus@aol.com 
RE: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Thanks, Wayne and Marcus! Wayne, you have been through the worst of it. I think you will like drawing down the 
funds ... you get paid much faster. Getting signed up can be a pain but you are done! I will keep watching and let you 
know when we are able to certify the funds. 

Anna Woods 
Financial Specialist, LVFC 
Phone: (702)798-2496 
Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 

From: Wayne Smith [mailto:wayne@ardg.net] 
Sent: Friday, November 01, 2013 10:18 AM 
To: Woods, Anna 
Cc: Tiwamarcus@aol.com 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Anna: The site required me to add another bank account to our ASAP account in order to receive funds from a 
different governmental agency. We had one account already in the ASAP system, for the DOl funds, so I just 
added another of the Tribe's accounts at the same Bani<. The site did inform me that it would be a few days to 
"verify" the ACH transfers. I hate the ASAP site!! 

Wayne R. Smith 
wayne@ardg.net 
(530) 878-2202 
(530) 878-2232 fax 



On Nov 1, 2013, at 9:44AM, "Woods, Anna" <woods.anna@epa.gov> wrote: 

Hey, Creig and Wayne! 

Did you get my message on Wednesday? See below ... we are still waiting for the system to update so we can certify the 
funds. 

From: Woods, Anna 
Sent: Wednesday, October 30, 2013 9:03AM 
To: Tiwamarcus@aol.com' 
Cc: wayne@ardq.net 
Subject: RE: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Hey, Creig and Wayne! We loaded your funds yesterday but our Certifying Officer is getting the message that the 
system is waiting for your banking to update. Once this happens, we can certify the funds and you are ready to go. Did 
you recently get signed up for another agency or change banks? That is usually the situations that we get the banking 
update message. 

Anna Woods 
Financial Specialist, LVFC 
Phone: {702)798-2496 
Fax: {702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financiall 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing .html 
Anna Woods 
Financial Specialist, LVFC 
Phone: {702)798-2496 
Fax: {702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financiall 

Visit Region 9 website at: http://www.epa.gov/reqion9/funding/manaqing.html 
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From: Tiwamarcus@aol.com [mailto:Tiwamarcus@aol.com] 
Sent: Friday, November 01, 2013 9:35 AM 
To: Woods, Anna 
Cc: wayne@ardg.net 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Hi Anna: 

Wayne checked this morning and it is still not showing any funds. 

Thanks for your assistance. 

Have a great day! 

Creig 

In a message dated 10/29/2013 7:43:52 A.M. Pacific Daylight Time,woods.anna@epa.gov writes: 

Hey, Creig! We were just notified by ASAP yesterday so I will load sometime today. Will let you know when I 
am done! 

Anna Woods 
Financial Specialist, LVFC 
Phone: {702)798-2496 
Fax: {702}798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website at: http://www.epa.gov/region9/fund ing/managing.html 

From: Tiwamarcus@aol.com [mailto:Tiwamarcus@aol.com] 
Sent: Monday, October 28, 2013 5:17 PM 
To: Woods, Anna 
cc: wayne@ardq.net 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Hi Anna: 

Wayne did the enrollment process last week - but there are still no funds loaded into the account 

Can you assist us with this? 

Thanks! 
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Creig 

In a message dated 10/21/2013 12:36:49 P.M. Pacific Daylight Time,woods.anna@epa.gov writes: 

Hey, Creig and Wayne! 

We are finally back to work, and I received your message. I have enrolled the Tribe in ASAP. The 
Financia l Officia l will need to link your banking to our Agency Location Code (ALC) 68128933. Once 
completed, we will receive an email from ASAP and I will then load your funds. If you need help 
linking, the ASAP Help Desk phone number is (855)868-0151 when you get the recording press 2 then 
3. Thank you for your help and my apologies for the delay! 

Anna Woods 
Financial Specialist, LVFC 
Phone: (702)798-2496 
Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
Las Vegas, NV 89119 

Email address for Payment Requests/ FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website at: http://www.epa.gov/region9/fundinq/manaqing.html 

From: Tiwamarcus@aol.com [mailto:Tiwamarcus@aol.com] 
Sent: Wednesday, October 02, 2013 10:13 AM 
To: Woods, Anna 
Subject: Re: IMPORTANT INFORMATION REGARDING YOUR EPA GRANT GAOOT12801 

Hi Anna! 

Alturas already uses ASAP for other funding, so the tribes preference is ASAP for the EPA draw downs. 

I included the information on the form you provided. 

Please let me know what else the Tribe needs for the payment process. 

And thanks for the congratulations! This grant is so critical for this tribe. We are bounded on three sides 
by a National Wildlife Preserve, so we need to carefully watch our impact on the environment. 

Have a great day! 

Creig Marcus 
Alturas Indian Rancheria 

In a message dated 8/29/2013 1:29:30 P.M. Pacific Daylight Time,woods.anna@epa.gov writes: 
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Hey, Marcus! 

Congratulations on your organization's recent receipt and affirmation of a grant/cooperative 
agreement from the United States Environmental Protection Agency (US EPA). I am the 
Financial Specialist responsible for Region 9 grant payments and financial reporting at the EPA 
Las Vegas Finance Center (LVFC). Please forward this email and the following one to 
the financial contact within your organization who will be requesting payment. 

The first thing we need to do is get your grant set up for payment. There are two approved 
methods by which an EPA grant recipient can receive funds: Electronic Funds Transfer (EFT) 
or Treasury's Automated Standard Application for Payments (ASAP), an internet-based 
payment system. YOU WILL NEED TO CHOOSE ONLY ONE METHOD. 

EFT Method: 

Should you elect to have payments processed via EFT, LVFC has already 
obtained your organization's banking information in conjunction with 
your System for Award Management (SAM) registration so there is no 
need for further action on your part. You are ready to submit payment 
requests. NOTE: If your banking information is not correct or changes at 
any time prior to the end of your agreement, please update your SAM 
registration and notify me as soon as possible so the new banking 
information can be retrieved. This is vital to ensure proper and timely deposit of 
funds. When funds are required by your organization, you will need to complete the EPA 
Payment Request Form (EPA 190-F-04-001) found on our website below. Your 
assignedEFT # is 90775 and needs to be entered in the EFT# block every time a payment 
request is submitted. 

or 

ASAP Method: 

The preferred method of payment for EPA grants/cooperative agreements is ASAP. ASAP 
enrollment is highly encouraged for organizations that have multiple grants/cooperative 
agreements and for those with a frequent need to request funds. If your organization uses 
multiple bank accounts for EPA grants/cooperative agreements, you must enroll in ASAP. If 
you are interested in requesting and receiving funds paperless and electronically via ASAP, 
please complete theASAP - Initiate Enrollment Form and e-mail the form back to me to initiate 
enrollment. For additional information please visit: www.ASAP.gov. 

If you require additional information, please feel free to call me at 702-798-2496. I look forward 
to working with you! 

Anna Woods 
Financial Specialist, L VFC 
Phone: (702)798-2496 
Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
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Las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants(@,epa.gov 

Visit the L VFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website at: http://www.epa.gov/region9/funding/managing.html 
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Woods, Anna 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Hello and Welcome, Creig! 

Woods, Anna 
Thursday, August 29, 2013 1:33 PM 
tiwamarcus@aol.com 
WELCOME TO EPA! 
ffr_instructions.pdf; form425_federal_financial_report.xls; EPA Payment Request Form 
Instructions.pdf; EPA Payment Req.xls; EPA Payment Request 190-F-04-00l.doc 

Recently, you should have received an email from me which states we obtained your current banking information from the 
SAM and provided you with your EFT# of 90775. The EFT# is an internal number that links all of your grants together in 
our systems. Below is a brief summary of the payment process and various forms associated with your 
grant(s). Please visit our websites for further information. Although at this time you are set up to request payment 
manually, you can always switch to ASAP if you prefer. PLEASE REFER THIS EMAIL TO YOUR FINANCIAL 
CONTACT. 

There is no need to send Las Vegas any backup documentation to the request. however, make sure you keep it on file in 
the event you are audited. If the payment request is received prior to 3:00 p.m. PST, the request is processed the same 
day and the funds will be deposited in your account 3- 5 business days later. Payments received after 3:00p.m. PST are 
processed the very next business day. Please fax to (702)798-2423 or email your payment request to LVFC
grants@epa.gov. Also, please understand you should only request payment for immediate cash needs. Any 
dollars you draw should be liquidated within 3 business days. 

PAYMENT REQUEST AND INSTRUCTIONS ATTACHED! 

Reporting. Please immediately read the administrative terms and conditions in your grant agreement. These conditions 
discuss the various reports due as well as the reporting periods. 

1. MBEIWBE Reports (EPA 5700-52a) 

The completed and signed report must be submitted for the period indicated in your grant to GrantsRegion9@cpa.gov and copy the 
DBE Coordinator, ochab.joe@epa.gov In the subject line of your emai l, please provide the name of the recipient, the type of report, 
and the grant ID number(s) - (e.g. re: Green tree- MB£/WBE report - }(A-OOT0000/-0). Please list all the grant ID numbers in the 
subject line of your email if you are submitting more than one report. 

For more information or questions on this report, please contact: Joe Ochab, EPA Region 9, DBE Coordinator and Small Business 
Advocate, phone: 415-972-3761 or via email at ochab.joe@epa.gov Please be sure to use the revised MBE/WBE form (EPA 5700-
52a) expiring 12/22/2013 when submitting your reports for your expired and active. 

MBE/WBE Form (EPA 5700-52a) 

http://epa.gov/osbp/dbe reporting . htm 

You can also view the sample MBE/WBE report along with the instructions on how to complete it at: 
http://www.epa.gov/region9/fu nding/pd fs/Sa m pleM SEW BEreportingform 1807 .pdf 

2. Lobbying and Litigation Certificate (EPA5700-53) 

If mentioned in your terms and conditions of your award, should be emailed to your Grant Specialist at 
GrantsRegion9@epa.gov or mailed to the address below: 

Grants Management Office (MTS-7) 
U.S. EPA, Reg ion 9 
75 Hawthorne Street 



San Francisco, CA 94105 

Lobbying and Litigation Form (EPA 5700-53) 

http://www.epa.gov/ogd/forms/adobe/5700-53 sec.pdf 

3. Program/Performance Reports: 

The reporting period will be specified in the programmatic conditions of your grant agreement and should be sent to your 
EPA Project Officer in San Francisco. For questions on this report, please contact your EPA Project Officer. 

4. SF425 Federal Financial Report. 

The annual and final Federal Financial Reports (SF425) should be emailed to lvfc-grants@epa.gov. They can also be 
faxed or mailed to me at the Las Vegas Office (see address at the end of this email.) 

Form and directions for SF425: ATTACHED 

Should you have questions, please let me know. I look forward to working with you. 

Anna Woods 
Financial Specia list, LVFC 
Phone: (702)798-2496 
Fax: (702)798-2423 

Mailing address for FFRs: 

U.S. EPA, LVFC 
4220 South Maryland Parkway 
Building C 
las Vegas, NV 89119 

Email address for Payment Requests/FFRS: lvfc-grants@epa.gov 

Visit the LVFC website at: http://www.epa.gov/financial/ 

Visit Region 9 website at: http://www.epa.gov/reqion9/funding/managing.html 
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